
1 
 

PIM User Guide and FAQs for Students 
Table of Contents 
Chapter 1: Getting Started with PIM ................................................................................ 3 

1.1 Accessing the Platform .......................................................................................... 3 
1.2 Basic Requirements for a Recognition Request via PIM ........................................ 4 
1.3 Choosing the Right Application Type ..................................................................... 5 

Chapter 2: Pre-Recognition for a Learning Agreement before going abroad (only for 1:1 
recognition) ..................................................................................................................... 6 

Step 1: General Data ................................................................................................... 7 
Step 2: Performance .................................................................................................... 9 
Step 3: Upload Documents ........................................................................................ 12 
Step 4: Your Stay ...................................................................................................... 14 
Step 5: Review & Submit ........................................................................................... 15 

Chapter 3: Recognition from Previous Studies .............................................................. 16 
Step 1: General Data ................................................................................................. 18 
Step 2: Performance .................................................................................................. 19 
Step 3: Upload Documents ........................................................................................ 24 
Step 4: Review & Submit Check all the details carefully............................................. 27 

Chapter 4: Recognition after a Stay Abroad .................................................................. 28 
Step 1: General Data ................................................................................................. 29 
Step 2: Performance .................................................................................................. 31 
Step 3: Upload Documents ........................................................................................ 35 
Step 4: Your Stay ...................................................................................................... 38 
Step 5: Review & Submit ........................................................................................... 39 

Chapter 5: Recognition while studying at TUM MGT ..................................................... 40 
Step 1: General Data ................................................................................................. 41 
Step 2: Performance .................................................................................................. 43 
Step 3: Upload Documents ........................................................................................ 47 
Step 4: Your Stay ...................................................................................................... 50 
Step 5: Review & Submit ........................................................................................... 51 

Chapter 6: After Submission – What Happens Next? .................................................... 52 
4.1 Where to Find Your Submitted Application ........................................................... 52 



2 
 

4.2 Understanding the Status Messages ................................................................... 52 
4.3 Change Request – What to Do? .......................................................................... 52 
4.4 Processing Time .................................................................................................. 53 
4.5 Important Reminders ........................................................................................... 53 

Chapter 7: Overview of the PIM Platform ...................................................................... 54 
5.1 The Sidebar – Main Navigation ............................................................................ 54 
5.2 Landing Page ...................................................................................................... 55 
5.3 Dashboard ........................................................................................................... 55 
5.4 Recognition Database .......................................................................................... 56 
5.5 Submit Requests ................................................................................................. 57 

Chapter 8: Frequently Asked Questions (FAQ) ............................................................. 59 

�� Can I submit a recognition request before I take the exam? ................................. 59 

�� I switched from another university – when can I submit? ..................................... 59 

�� What if I forget to include a document? ................................................................ 59 

�� Can I edit my request after submission? .............................................................. 59 

�� How long does recognition take? ......................................................................... 59 

�� I only want the module as an elective. Is that possible? ....................................... 59 

�� Can I submit multiple recognition requests? ......................................................... 59 

�� I completed two external modules matching one TUM module. What do I do? ..... 60 

�� I have received a rejection for my 1:1/substituting recognition request. Can I apply 
for recognition in my electives for this module now? .................................................. 60 

�� Who can I contact if I have questions? ................................................................. 60 

Chapter 9: Important Notes & Contact ........................................................................... 61 
9.1 Summary of Key Rules ........................................................................................ 61 
9.2 Who to Contact .................................................................................................... 61 

 

 

 

 

 



3 
 

Chapter 1: Getting Started with PIM 

1.1 Accessing the Platform 
Go to: https://app.pim-plattform.de 

Log in using your TUM credentials (TUM ID or email address) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://app.pim-plattform.de/
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1.2 Basic Requirements for a Recognition Request via PIM 
 

Before submitting your request, please make sure that: 
1) You are enrolled in a degree program at TUM School of Management (TUM MGT). 

 

2) Your first semester has officially started (1 October for Winter Semester, 1 April for 

Summer Semester). 

 

3) The module you want to recognize was successfully completed and passed. 

           - You cannot submit recognition requests before taking the exam. 

Exception: You want to do a semester abroad and are creating a learning agreement 

beforehand. In that case, you can use “pre-recognition” in PIM. 

 

4) Recognition after a change of university or program is only possible once within your 
first year at your current study program at TUM MGT. All applications concerning 

recognition before starting your studies at TUM MGT have to be handed in within 7 
days after the first application was submitted. A leave of absence does not 
influence the requirement to hand in your application within the first year of your 
current studies! 

5) Please check in TUM online the exact name of your study program and your 
correct SPO version, and select the corresponding study program name and SPO 

version in PIM. 

6) If the internal module is from a different TUM school, please include the “proof of 

equivalence” as a document in your application in PIM. The document needs to be 

signed and stamped by the module coordinator of the different TUM school. 

*Exception: If you want to get a recognition for CIT5230000 Introduction to 

Programming, please submit your recognition request directly via PIM without contacting 

the lecturer directly first.  
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1.3 Choosing the Right Application Type 

 
Depending on the type of recognition, you must follow a different recognition process. 
Hence, please read the instructions below carefully before submitting an application. 
For the recognition of courses, we generally distinguish between recognition of courses 
BEFORE starting your current studies at TUM MGT and recognition of courses 
DURING your studies at TUM MGT. 
Please also consider our FAQ document for the recognition and credit transfer process 
for more general information on credit recognition.   
 

When you start your recognition request in PIM, you must choose one of three 
application types. Each serves a different purpose: 

 
Pre-Recognition:  

→ In case you want to have a Learning Agreement before going abroad (only 1:1 
recognitions via PIM). 

 

Recognition from Previous Studies (“Change of university or study program”) 
→ For credits earned at another university before starting at TUM or an earlier study 

program at TUM (e.g., credit recognition from a Bachelor's Program while you study in a 

Master’s Program). 

 

Subsequent Recognition (“Nachträgliche Anerkennung”) 
→ For modules completed during your current TUM degree, including a study abroad. 

 

 

 

 

 

 

 



6 
 

Chapter 2: Pre-Recognition for a Learning Agreement 
before going abroad (only for 1:1 recognition) 
 

This type of recognition applies if you would like to apply for 1:1 recognition from a chair 
for a Learning Agreement before doing a semester abroad. 

Note: PIM is only used for 1:1/ equivalent pre-recognitions in which you need 
confirmation from a chair of the TUM School of Management. For all other pre-
recognitions (e.g., electives, follow the guidelines from the International Office.) 

Important: A pre-recognition is only preliminary. The final recognition will only take 
place after you have completed your semester abroad. 

 

Requisites for submitting an application: 

• To apply for recognition, you want to have a module pre-recognized for a 
Learning Agreement before doing a semester abroad, and need confirmation 
from a TUM MGT chair.  
 

 

For the recognition application, please make use of the platform PIM to submit your 
application electronically.  
In PIM, please use the recognition type “pre-recognition” for the recognition request:  
 

 

 

 

Please submit your application electronically via PIM: 
https://app.pim-plattform.de/index.html 

https://app.pim-plattform.de/index.html
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Step 1: General Data 
 

Choose your current TUM program and examination regulation (e.g., “20231”). 

Please note: It is important that you check the correct name of your studies and 
the correct examination regulation version (SPO) yourself in TUM online.  

If you are a Bachelor’s student and started studying in 2021, your study program is 

called “Bachelorstudiengang Technologie-und Managementorientierte 

Betriebswirtschaftslehre”. There are some differences in the name of your program 

depending on when you started studying. Thus, it is important to check the name in TUM 

online. 
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Select the host institution where you will study abroad. 

 

 

 

 

 

 

 

 

The “Next” button can only be clicked if you have filled out all required information. 

If the University is not listed yet, please click the Button and write us an Email. We will 

then add the University. 
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Step 2: Performance 

 
Create a separate achievement set for each external module for which you want 
recognition. 
 

 
 
 
Left side: External course details 
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Always select the type of point you have in your documents. Never change the type 

yourself. The School Office will convert the type of points. 

 

Only add a new module to the current achievement set if you want two external modules 

recognized for one internal module. 

 
Right side: Target TUM module or elective area 
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Recognition types: 
Generally, you can apply for two types of recognition: 
 

Substituting recognition 
Substituting recognition (also known as “1:1 recognition”) means that you would like 
to have an external course recognized for a specific TUM course which is part of your 
study program, and basically replace that course with the one you obtained/completed 
externally. In this case, the learning outcomes must be equivalent.  
General recognition  
 
General recognition (also known as recognition of electives) means that you would like 
to have an external course accredited to your study program; however, not for a 
specific course, but rather towards your elective area. In this case, the course must 
generally align with your study program and be comparable in terms of level and 
quality to other TUM modules.  
 
 

 You can add more modules you want to recognize in one application: Always 

choose a new achievement set for new modules you want to recognize! 
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Step 3: Upload Documents 
 

For your recognition request, please upload the following documents in a PDF format: 

Important: All document filenames must include: 

1) What they are (e.g., Module Description) 
2) The name of the module  
3) Your Name 

Please note: If the file size of the PDF you are trying to upload is too large, you may 
receive a generic error message. In this case, please reduce the file size using a 
common tool (e.g., PDF24). 

 

Mandatory: 

• Module description of the module that you would like to have recognized (in the 
Original and Official, in English or German) 

If your documents are in another language, we need a certified translation in English 
or German. 
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Upload the module description for each achievement set. Never choose the link; always 
upload the entire document in a PDF format! 

If you upload the link and we cannot open it or it is incomplete, we will send your 

application back to you to change it. 

All documents must be in English or German. If you have documents in other 
languages, we also need certified translations in a PDF format! 
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Step 4: Your Stay 
 

This step is mandatory. 

Select the type of stay (Erasmus, Other Program, Freemover, etc.). 

 

 

 

 

 

 

 

 

 

Note: The Duration can only be filled out in months and years, not days! 
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Step 5: Review & Submit 
Check all details carefully. 

Checklist: 
� I have researched the correct name of my study program and the corresponding 

examination regulation (SPO) in TUM online beforehand and filled in this 
information in PIM. 

� My credits / points I filled in the application are exactly the same as in my 
documents (NO self conversion!) 

� The module description is official and valid from my university, and I named it 
module description_name of the module_my name. 

� The module description is in German or English, or I have a certified translation. 
 
 

Check the button to confirm the accuracy and completeness of your information. 
 

 

 

 

 

 

 

 

 

 

 

 
Click “Send” to submit. 

 
Track your request under “Submit Requests” and wait for email updates. 
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Chapter 3: Recognition from Previous Studies 
This type of recognition applies if you would like to transfer credits from previous studies 
to the study program you are now enrolled in at TUM MGT. This can include the 
recognition of courses from:  

a) TUM (identical or non-identical course ID) 
b) Another university in Germany 
c) A university abroad (international university) 

Requisites for submitting an application: 

• Please note that, according to the official study regulation (APSO), a recognition 
application from previous studies can only be submitted once within 7 
days after the first application was submitted within your first year of your 
current study program.  
A leave of absence does not influence the requirement to hand in your 
application within the first year of your current studies! 

• To apply for recognition, you must have undertaken the relevant course(s) 
successfully, i.e., you obtained at least a pass grade with a corresponding 
certificate 

• The following criteria must be fulfilled to qualify for recognition: 
o Application must be submitted once within the first year of the study 

program, and all applications must be submitted within 7 days of your 
first application 

o University standard: The university where the credits were obtained must 
be accredited, i.e., must comply with certain quality standards 
 
Only relevant for master’s students: 

o For non-compulsory modules/electives: If courses are recognized from a 
bachelor’s degree, you must have obtained more than 180 ECTS. 

o For non-compulsory modules/electives: The course for recognition was 
not part of the application to fulfill the requirements of your study program. 
 

Please submit your application electronically via PIM: 
https://app.pim-plattform.de/index.html 
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For the recognition of credits from previous studies, please make use of the platform 
PIM to submit your application electronically.  
In PIM, please use the recognition type “change of university and study program” for 
the recognition request:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://app.pim-plattform.de/index.html
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Step 1: General Data 
 

Select the host institution where you studied previously. 

 

 

 

 

 

 

 

 

 

If the University is not listed yet, please click the button and write us an Email. We will 

then add the University. 

 

 

 

Choose your current TUM program and examination regulation (e.g., “20231”).  

Please note: It is important that you check the correct name of your studies and 
the correct examination regulation version (SPO) yourself in TUM online.  

If you are a Bachelor’s student and started studying in 2021, your study program is 

called “Bachelorstudiengang Technologie-und Managementorientierte 

Betriebswirtschaftslehre”. There are some differences in the name of your program 

depending on when you started studying. Thus, it is important to check the name in TUM 

online. 
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The “Next” button can only be clicked if you have filled out all required information 

 

 

 

Step 2: Performance 

 
Create a separate achievement set for each external module for which you want 
recognition. 
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Left side: External course details 
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Right side: Target TUM module or elective area 
 

 
 
 
 
Recognition types: 
Generally, you can apply for two types of recognition: 
 
1) Substituting recognition 

Substituting recognition (also known as “1:1 recognition”) means that you would like 
to have an external course recognized for a specific TUM course, which is part of your 
study program, and basically replace that course with the one you obtained/completed 
externally. In this case, the learning outcomes must be equivalent.  

2) General recognition  
 
General recognition (also known as recognition of electives) means that you would like 
to have an external course accredited to your study program; however, not for a 
specific course, but rather towards your elective area. In this case, the course must 
generally align with your study program and be comparable in terms of level and 
quality to other TUM modules.  
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Always select the type of point you have in your documents. Never change the type 

yourself. The School Office will convert the type of points. 

 

 

Important: Always fill in the grade exactly as in your documents. Never change your 

grade yourself. The School Office will convert the grade if necessary. 

 

Only add a new module to the current achievement set if you want two external modules 

recognized for one internal module. 
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You can add more modules you want to recognize in one application: Always 

choose a new achievement set for new modules you want to recognize! 
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Step 3: Upload Documents 
 
For your recognition request, please upload the following documents in a PDF format: 

Important: All document filenames must include: 

1) What they are (Transcript of records, Module Description) 
2) The name of the module  
3) Your Name 

Please note: If the file size of the PDF you are trying to upload is too large, you may 
receive a generic error message. In this case, please reduce the file size using a 
common tool (e.g., PDF24). 

 

Mandatory: 

• Transcript of records/degree certificate (in the Original, certified meaning official, 
in German or English) 

If your documents are in another language, we need a certified translation in English or 
German. 

• Module description of the module that you would like to have recognized (in the 
Original and Official, in English or German) 
 

• Proof of equivalence from another school* 

* If you are applying for recognition of a course that is offered at a different school (e.g., 
CIT), please first contact the respective chair for proof of equivalence. Since only TUM 
MGT is currently using the platform PIM, this document must be added to your 
application. You can find this document in the Download Center of our website. 

*Exception: If you want to get a recognition for CIT5230000 Introduction to 
Programming, please submit your recognition request directly via PIM without contacting 
the lecturer directly first. 

Optional: 

• Any other documents that support the recognition 

 

 

 

 

https://www.mgt.tum.de/fileadmin/mgt.tum.de/downloads/010925_Anerkennungsformular_GM.pdf
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Upload the external transcript of records here.  
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Upload all other necessary documents here. Never choose the link; always upload the 
entire document in a PDF format! 

If you upload the link and we cannot open it or it is incomplete, we will send your 

application back to you to change it. 

All documents must be in English or German. If you have documents in other 
languages, we also need certified translations in a PDF format! 
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Step 4: Review & Submit 
Check all the details carefully. 

 
Checklist: 

� I have researched the correct name of my study program and the corresponding 
examination regulation (SPO) in TUM online beforehand and filled in this 
information in PIM. 

� My credits / points and grade I filled in the application are exactly the same as in 
my transcript of records. (NO self conversion!) 

� My transcript of records is the official one from the university, and I named it 
transcript of records_module name_my name. 

� My transcript of records is in German or English, or I have a certified translation. 
� I have added a module description. 
� The module description is official and valid from my university, and I named it 

module description_name of the module_my name. 
� The module description is in German or English, or I have a certified translation. 
� If my internal module is from another TUM school, I have attached the signed 

and stamped “proof of equivalence” from the module coordinator. 
 
Check the button to confirm the accuracy and completeness of your information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click “Send” to submit. 
Track your request under “Submit Requests” and wait for email updates. 
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Chapter 4: Recognition after a Stay Abroad 
This type of recognition applies if you would like to transfer credits after a semester 
abroad while you are studying at TUM MGT. 

 

Requisites for submitting an application: 

• To apply for recognition, you must have undertaken the relevant course(s) 
successfully, i.e., you obtained at least a pass grade with a corresponding 
certificate. 
 

 

For the recognition of credits from completed modules, please make use of the 
platform PIM to submit your application electronically.  
In PIM, please use the recognition type “subsequent recognition” for the recognition 
request:  
 

 

 

 

 

 

 

 

 

Please submit your application electronically via PIM: 
https://app.pim-plattform.de/index.html 

https://app.pim-plattform.de/index.html
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Step 1: General Data 
 

Choose your current TUM program and examination regulation (e.g., “20231”). 

Please note: It is important that you check the correct name of your studies and 
the correct examination regulation version (SPO) yourself in TUM online.  

If you are a Bachelor’s student and started studying in 2021, your study program is 

called “Bachelorstudiengang Technologie-und Managementorientierte 

Betriebswirtschaftslehre”. There are some differences in the name of your program 

depending on when you started studying. Thus, it is important to check the name in TUM 

online. 
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Select the host institution where you studied abroad. 

 

 

 

 

 

 

 

 

The “Next” button can only be clicked if you have filled out all required information. 

If the University is not listed yet, please click the Button and write us an Email. We will 

then add the University. 
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Step 2: Performance 

 
Create a separate achievement set for each external module for which you want 
recognition. 
 

 
 
 
Left side: External course details 
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Always select the type of point you have in your documents. Never change the type 

yourself. The School Office will convert the type of points. 

 

 

Important: Always fill in the grade exactly as in your documents. Never change your 

grade yourself. The School Office will convert the grade if necessary. 

 

Only add a new module to the current achievement set if you want two external modules 

recognized for one internal module. 
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Right side: Target TUM module or elective area 
 

 
 
 
Recognition types: 
Generally, you can apply for two types of recognition: 
 

Substituting recognition 
Substituting recognition (also known as “1:1 recognition”) means that you would like 
to have an external course recognized for a specific TUM course which is part of your 
study program, and basically replace that course with the one you obtained/completed 
externally. In this case, the learning outcomes must be equivalent.  
General recognition  
 
General recognition (also known as recognition of electives) means that you would like 
to have an external course accredited to your study program; however, not for a 
specific course, but rather towards your elective area. In this case, the course must 
generally align with your study program and be comparable in terms of level and 
quality to other TUM modules.  
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 You can add more modules you want to recognize in one application: Always 

choose a new achievement set for new modules you want to recognize! 
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Step 3: Upload Documents 
 

For your recognition request, please upload the following documents in a PDF format: 

Important: All document filenames must include: 

4) What they are (Transcript of records, Module Description) 
5) The name of the module  
6) Your Name 

Please note: If the file size of the PDF you are trying to upload is too large, you may 
receive a generic error message. In this case, please reduce the file size using a 
common tool (e.g., PDF24). 

 

Mandatory: 

• Transcript of records/degree certificate (in the Original, certified meaning official, 
in German or English) 

If your documents are in another language, we need a certified translation in English or 
German. 

• Module description of the module that you would like to have recognized (in the 
Original and Official, in English or German) 
 

• Pre-approved Learning Agreement (if you have one).  

Please note: If you have a valid pre-approved Learning Agreement, you don’t need to 

upload a module description. Please instead upload the Learning Agreement for every 

achievement set. You still need to upload an official transcript of records. 

• Proof of equivalence from another school* 

* If you are applying for recognition of a course that is offered at a different school (e.g., 
CIT), please first contact the respective chair for proof of equivalence. Since only TUM 
MGT is currently using the platform PIM, this document must be added to your 
application. You can find this document in the Download Center of our website. 

*Exception: If you want to get a recognition for CIT5230000 Introduction to 

Programming, please submit your recognition request directly via PIM without contacting 

the lecturer directly first. 

 

https://www.mgt.tum.de/fileadmin/mgt.tum.de/downloads/010925_Anerkennungsformular_GM.pdf
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Upload the external transcript of records here.  
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Upload all other necessary documents here, including the Learning Agreement if you 

have one. Never choose the link; always upload the entire document in a PDF 
format! 

If you upload the link and we cannot open it or it is incomplete, we will send your 

application back to you to change it. 

All documents must be in English or German. If you have documents in other 
languages, we also need certified translations in a PDF format! 
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Step 4: Your Stay 
 

This step is mandatory. 

Select the type of stay (Erasmus, Other Program, Freemover, etc.). 

If your type of stay is not listed (for example QTEM), please let us know in the 
comment field! 

 

 

 

 

 

 

 

 

 

 

Note: The Duration can only be filled out in months and years, not days! 
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Step 5: Review & Submit 
Check all details carefully. 

Checklist: 
� I have researched the correct name of my study program and the corresponding 

examination regulation (SPO) in TUM online beforehand and filled in this 
information in PIM. 

� My credits / points and grade I filled in the application are exactly the same as in 
my transcript of records. (NO self conversion!) 

� My transcript of records is the official one from the university, and I named it 
transcript of records_module name_my name. 

� My transcript of records is in German or English, or I have a certified translation. 
� I have added a module description. 
� The module description is official and valid from my university, and I named it 

module description_name of the module_my name. 
� The module description is in German or English, or I have a certified translation. 
� I have added a learning agreement if I have one (then I don’t need any module 

descriptions). 
� If my internal module is from another TUM school, I have attached the signed 

and stamped “proof of equivalence” from the module coordinator. 
 
 

Check the button to confirm the accuracy and completeness of your information. 
 

 

 

 

 

 

 

 

 

 

 

 
Click “Send” to submit. 
Track your request under “Submit Requests” and wait for email updates. 
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Chapter 5: Recognition while studying at TUM MGT 
This type of recognition applies if you would like to transfer credits while you are 
studying at TUM MGT. This can include the recognition of courses from:  

d) TUM (identical or non-identical course ID) 
e) Another university in Germany 
f) A university abroad (international university) (described above) 

Requirements for submitting an application: 

• To apply for recognition, you must have undertaken the relevant course(s) 
successfully, i.e., you obtained at least a pass grade with a corresponding 
certificate 
 

 

For the recognition of credits from completed modules, please make use of the 
platform PIM to submit your application electronically.  
In PIM, please use the recognition type “subsequent recognition” for the recognition 
request:  
 

 
 
 
 
 
 
 
 

Please submit your application electronically via PIM: 
https://app.pim-plattform.de/index.html 

https://app.pim-plattform.de/index.html
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Step 1: General Data 
 

Choose your current TUM program and examination regulation (e.g., “20231”). 

Please note: It is important that you check the correct name of your studies and 
the correct examination regulation version (SPO) yourself in TUM online.  

If you are a Bachelor’s student and started studying in 2021, your study program is 

called “Bachelorstudiengang Technologie-und Managementorientierte 

Betriebswirtschaftslehre”. There are some differences in the name of your program 

depending on when you started studying. Thus, it is important to check the name in TUM 

online. 
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Select the host institution where you completed your module. 

 

 

 

 

 

 

 

 

 

Note: You can also choose TUM as your host university if you have simply 
completed a TUM module for which you want recognition. 

The “Next” button can only be clicked if you have filled out all required information. 

If the University is not listed yet, please click the Button and write us an Email. We will 

then add the University. 
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Step 2: Performance 

Create a separate achievement set for each external module for which you want 
recognition. 
 

 
 
 
Left side: External course details 
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Always select the type of point you have in your documents. Never change the type 

yourself. The School Office will convert the type of points. 

 

 

Important: Always fill in the grade exactly as in your documents. Never change your 

grade yourself. The School Office will convert the grade if necessary. 

 

Only add a new module to the current achievement set if you want two external modules 

recognized for one internal module. 
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Right side: Target TUM module or elective area 
 

 
 
 
 
Recognition types: 
Generally, you can apply for two types of recognition: 
 

Substituting recognition 
Substituting recognition (also known as “1:1 recognition”) means that you would like 
to have an external course recognized for a specific TUM course which is part of your 
study program, and basically replace that course with the one you obtained/completed 
externally. In this case, the learning outcomes must be equivalent.  
General recognition  
 
General recognition (also known as recognition of electives) means that you would like 
to have an external course accredited to your study program, however, not for a 
specific course, but rather towards your elective area. In this case, the course must 
generally align with your study program and be comparable in terms of level and 
quality to other TUM modules.  
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 You can add more modules you want to recognize in one application: Always 

choose a new achievement set for new modules you want to recognize! 
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Step 3: Upload Documents 
 
For your recognition request, please upload the following documents in a PDF format: 

Important: All document filenames must include: 

1) What they are (Transcript of records, Module Description) 
2) The name of the module  
3) Your Name 

Please note: If the file size of the PDF you are trying to upload is too large, you may 
receive a generic error message. In this case, please reduce the file size using a 
common tool (e.g., PDF24). 

 

Mandatory: 

• Transcript of records/degree certificate (in the Original, certified meaning official, 
in German or English) 

If your documents are in another language, we need a certified translation in English or 
German 

• Module description of the module that you would like to have recognized (in the 
Original and Official, in English or German) 
 

• Proof of equivalence from another school* 

* If you are applying for recognition of a course that is offered at a different school (e.g., 
CIT), please first contact the respective chair for proof of equivalence. Since only TUM 
MGT is currently using the platform PIM, this document must be added to your 
application. You can find this document in the Download Center. 

*Exception: If you want to get a recognition for CIT5230000 Introduction to 
Programming, please submit your recognition request directly via PIM without contacting 
the lecturer directly first. 

Optional: 

• Any other documents that support the recognition 

 

 

 

 

https://www.mgt.tum.de/fileadmin/mgt.tum.de/downloads/010925_Anerkennungsformular_GM.pdf
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Upload the external transcript of records here.  
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Upload all other necessary documents here. Never choose the link; always upload the 
entire document in a PDF format! 

If you upload the link and we cannot open it or it is incomplete, we will send your 

application back to you to change it. 

All documents must be in English or German. If you have documents in other 
languages, we also need certified translations in a PDF format! 
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Step 4: Your Stay 
 

This step is mandatory if you select a Non-TUM module for recognition. 

If you select a TUM module for recognition, “your stay” will be skipped 
automatically! 
Select the type of stay (Erasmus, TUM SOMex, Freemover, etc.). If you simply want a 

NON-TUM module recognized, simply request “freemover” or “other program”. 

 

 

 

 

 

 

 

 

 

 

Note: The Duration can only be filled out in months and years, not days! 
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Step 5: Review & Submit 

 
Check all the details carefully. 
Checklist: 

� I have researched the correct name of my study program and the corresponding 
examination regulation (SPO) in TUM online beforehand and filled in this 
information in PIM. 

� My credits / points and grade I filled in the application are exactly the same as in 
my transcript of records. (NO self conversion!) 

� My transcript of records is the official one from the university, and I named it 
transcript of records_module name_my name. 

� My transcript of records is in German or English, or I have a certified translation. 
� I have added a module description. 
� The module description is official and valid from my university, and I named it 

module description_name of the module_my name. 
� The module description is in German or English, or I have a certified translation. 
� If my internal module is from another TUM school, I have attached the signed 

and stamped “proof of equivalence” from the module coordinator. 
 
Check the button to confirm the accuracy and completeness of your information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click “Send” to submit. 
Track your request under “Submit Requests” and wait for email updates 
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Chapter 6: After Submission – What Happens Next? 

4.1 Where to Find Your Submitted Application 
 

Your application appears under “Submit Requests”. 

Download your submitted application and track the status 

 

 

 

 

4.2 Understanding the Status Messages 
 

Draft: Application not yet submitted 

Submitted: Application is under review 

Change Request: You need to modify or add information 

Approved/Rejected: Final decision 

 

4.3 Change Request – What to Do? 
 

Review the comment explaining the needed change. 

Edit and resubmit your application. 

An email notification will be sent. 
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4.4 Processing Time 
 

Normally up to 12 weeks. 

Complex cases may take longer. 

Email updates will be sent for each change in status. 

 

4.5 Important Reminders 
 

You cannot edit a submitted application unless you receive a Change Request. 

If you don’t hear back after 12 weeks, contact the recognition team. 
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Chapter 7: Overview of the PIM Platform 

5.1 The Sidebar – Main Navigation 
 

Dashboard: Manage profile and notifications. 

Recognition: View the Recognition database. 

Submit Requests: Create and manage recognition applications. 

Contact Support: If you have questions concerning PIM or your applications. 
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5.2 Landing Page 
 

Overview of all functions. 

You can directly start a new application here. 

 

 

 

 

 

 

 

 

5.3 Dashboard 
 

Edit personal profile and notifications. 
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View all system notifications. 

 

 

 

 

 

 

 

 

In the documents section, you can upload documents that you want to add to your 

recognition requests and find all previously attached documents. 

 

 

 

 

 

 

 

 

5.4 Recognition Database 
 

You can view past reference cases concerning recognition. These do not have any 
legal consequences and are only an orientation! 
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5.5 Submit Requests 
 

You can view all past and current recognition requests. You can also download your 

original application.  

Whenever the status of your application changes, you will also be notified by email. 
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Editing is only possible before submitting the application.  

 

 

 

 

 

 

If the application status is “Change Request”, this means that your application was sent 

back to you to adjust or to add additional information. In this case, please review the 

comment and adjust and resubmit your application accordingly. 

 

 

 

 

 

 

 

 

 

 



59 
 

Chapter 8: Frequently Asked Questions (FAQ) 

❓ Can I submit a recognition request before I take the exam? 
No. Recognition is only possible after successfully completing and passing the module. 

Pre-approvals are only possible in preparation before starting a semester abroad and 

are handled by our international office (outgoing@mgt.tum.de). A pre-recognition 

request for a 1:1 recognition from a chair can be submitted via PIM. This is only 

preliminary. The final recognition will only take place after you have finished your 

semester abroad. 

❓ I switched from another university – when can I submit? 
You can submit as soon as your first semester in your current studies at TUM MGT has 

started. Recognition is only possible once within your first year of studying in your 

current studies at TUM MGT, within 7 days after submitting the first application. 

❓ What if I forget to include a document? 
Your application will be set to Change Request. You can then upload missing files. 

❓ Can I edit my request after submission? 
No, not unless you receive a Change Request. Double-check all entries before 

submitting. 

❓ How long does recognition take? 
Typically up to 12 weeks. Complex cases may take longer. In case of recognition after a 

semester abroad, the process typically takes 3-4 months. 

❓ I only want the module as an elective. Is that possible? 
Yes. Select General Recognition for elective area recognition. This is usually only 

possible if a 1:1/ equivalent recognition is not possible. 

❓ Can I submit multiple recognition requests? 
Yes, multiple applications are possible. Please choose a new achievement set for each 

module if you want to recognize several modules in one application. For recognition from 

previous studies, you can only submit a recognition application once within the first year 

mailto:outgoing@mgt.tum.de
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of studying at TUM MGT, within 7 days after submitting the first application. For external 

modules you complete during the studies at TUM MGT, you can submit applications 

once you have successfully completed the module. 

❓ I completed two external modules matching one TUM module. 

What do I do? 
Use the combined recognition option in one achievement set. Add a new module within 

one recognition achievement set in your application. 

❓ I have received a rejection for my 1:1/substituting recognition 

request. Can I apply for recognition in my electives for this module 
now? 
Yes, this is possible. Please submit a new application in the general elective area and 

add the rejection for the 1:1/substituting recognition as a document. 

❓ Who can I contact if I have questions? 
Campus Munich: recognition@mgt.tum.de  

Campus Heilbronn: academicadvising_heilbronn@mgt.tum.de  

 

 

 

 

 

 

 

 

 

 

mailto:recognition@mgt.tum.de
mailto:academicadvising_heilbronn@mgt.tum.de
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Chapter 9: Important Notes & Contact 

9.1 Summary of Key Rules 
 

Recognition only after successfully passing the exam. 

Recognition from previous studies only once within 7 days during the first year at TUM 

MGT. 

Check the correct name of your study program and examination regulation (SPO) in 

TUM online before submitting a recognition request. 

Each module/group must be a separate achievement set. 

Mandatory document upload (transcript + module description). 

No edits after clicking “Send” (unless Change Request). 

 

9.2 Who to Contact 
 

Campus Munich: 

recognition@mgt.tum.de  

 

Campus Heilbronn: 

academicadvising_heilbronn@mgt.tum.de  

mailto:recognition@mgt.tum.de
mailto:academicadvising_heilbronn@mgt.tum.de
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