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Checklist before you submit
 Kick-off seminar 
 Participation in 105h of subject-specific courses 
 Regular (yearly) participation in Internal Doctoral Colloquia 
 Integration into TUM academic environment (through employment or other activities)
 Feedback meeting 
 Discussion of research project in the international scientific community 
 Scientific presentation 
 Minimum two years of membership in the TUM Graduate School

Completing your Doctoral Program
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Appointment of the examination committee

• Supervisor needs to write an email to Janine Rothenburger (doctoralprogram@mgt.tum.de ) containing:

• Name of doctoral candidate
• Intended doctoral degree
• Dissertation title
• Name and title of first supervisor
• Name and title of second supervisor
• Name and title of head of examination commission

• Examination committee is appointed in the next meeting of the School Council meeting (please write 
the email at least two weeks before respective meeting of the School Council)

• Please make sure that you have completed the qualification program (= all compulsory elements) 
before applying for submission of your dissertation (contact your program manager in advance)

Completing your Doctoral Program

mailto:doctoralprogram@mgt.tum.de
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• Apply for submission of your dissertation in your DocGS account
• Click on “Submission of Dissertation” in “My Progress”
• Please note, that this function may be activated even if you haven’t 

fulfilled all the mandatory qualification elements (Graduate School vs. 
Graduate Center regulations)

Doctoral candidates who have entered the doctoral candidacy list after January 1, 2014 
(automatic TUM Graduate School membership):

Completing your Doctoral Program: Apply to submit doctoral thesis in DocGS

Doctoral candidates who have entered the doctoral candidacy list before January 1, 2014: 
Please contact the Graduate Center at least three months before submitting your thesis.
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Final examination phase

• Print out your application form for the submission of your dissertation

• Make an appointment with the Office of Doctoral Affairs - Promotionen (contact Ms. Reisenauer), to hand in the application form 
and the dissertation

• Supervisors issue the reports (Gutachten), which should be finalized until three months after handing in the dissertation at the 
latest

• After positive evaluation: Start of the circulation procedure (day 1-15 of every month; procedure takes place every month 
independent of School Council)

• Once your dissertation has been accepted: Date for the oral doctoral examination can be arranged (head of the examination 
committee informs all members of the examination committee and the doctoral candidate about the date, time and location)

• Publication of the dissertation

• Issuing of the doctoral diploma

• More information: https://collab.dvb.bayern/display/tumgs21/Einreichung+Dissertation+%7C+Submission+of+Dissertation

Completing your Doctoral Program

https://collab.dvb.bayern/display/tumgs21/Einreichung+Dissertation+%7C+Submission+of+Dissertation
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…the Graduate Center Team is happy to help you. 

Any further questions?
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All the best for your doctoral project!
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